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TITLE SECTION

1. Running Head (all in capital letters, not bold): a descriptive condensation of the title, not exceeding 80 characters in length including spaces.
2. Title (all in capital letters, bold)
3. Author List: in capital and lower-case letters, all in a single paragraph, with fi rst names or initials fi rst, with superscripts in the front to identify  

addresses below.
4. List of addresses: in italics; in capital and lower case letters; superscripted in the front to correspond to the list of authors. Please make sure to list 

current address that you can be reached at for questions as well as your normal address for the paper. Add E-mail address and fax numbers where 
appropriate.

HEADINGS
(centered later)

1. FIRST ORDER HEADINGS  capitals, bold
2. Second Order Headings capitals and lower-case letters, bold
3. Third Order Headings.-- (Italics with the fi rst letter of the fi rst word capitalized followed by a period and two hyphens)
4. Fourth, fi fth, etc. order headings...up to the author for style, but be consistant. Don’t make the reader guess.

FIGURES

1. One set of photographs must be camera-ready (originals).  The other two sets may be photocopies.
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5. Identify all fi gures on the back in pencil by the senior author’s last name and the fi gure number.
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7. If you submit a CD-R, make sure to close it completely and virus check it with an updated virus checker.
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9. Virus check all electronic fi les before you send them to me. Send me only clean fi les.
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REFERENCES

1. No abbreviations are acceptable, especially in journal names!
2. Author names must be CAPITAL.
3. Do not format tabs, we will do that later.
4. Please be careful to follow punctuation style as in recent issues.
5. Italicize journal names.
6. Parenthetical citations in the text should not have a comma between author and year but have a semi-colon between year and next author’s name. 

In the case of the same author repeated with different year, a comma should be used. If the same author, but more co-authors, use the semi-colon  
again. Example: (Sloss 1963; Jones 1990; Friedman 1990, Friedman 1991; Friedman, Sanders, and Kopaska-Merkel 1992; Scal 2002a,b)

7. Do not list numbers (no. or nos.) unless text starts over on page one in each new issue. Most journals continue pagenation throughout entire 
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8. Leave a space between each reference for editing purposes.
9. Do not use a space or underline in place of an author’s name. Be redundant.
10. Do not use ET AL. unless there are more than 20 authors listed on the one reference.
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